West Sussex Schools - Risk Assessment Tool

Health & Safety

School Name

Actions to be taken which apply to all schools planning for reopening.

Fire - Insufficient fire marshals — unable to
ensure building has been cleared in an
emergency

Fire - Staff and pupils not knowing what to do
in an emergency

First Aid - Insufficient number of 1% aiders -
Unable to provide 1 aid to staff

School building health and safety
assessment - Has the school completed an
assessment of the premises fabric, layout,
mechanical / electrical systems and other
features?

Has a completed copy of the UK Government's
poster been posted in the building so that staff,
pupils and visitors can see it?

Potential contamination arising from increased
numbers of staff working onsite during the
preparation for the phased reopening of school

Ensure there are sufficient fire marshals to operate
the school safely.

Conduct a fire drill soon after re-occupation.

Check the school has sufficient number of 1% aid
trained staff to operate safely.

Refer to 'Schools building health & safety
assessment' tab.

UK Govt. poster

Ensure pupils, parents/carers and visitors, such as
suppliers, do not to enter the school if they are
displaying any symptoms of coronavirus (following
the_COVID-19: guidance for households with
possible coronavirus infection)

Adapt offices to enable social distancing for returning
teaching, admin and support staff where possible.
Stagger use of staff rooms and offices

Consider parking arrangements for staff in line with
social distancing guidelines

Revise staff sign-in arrangements to ensure social
distancing and hygiene, e.g. where someone
physically signs-in with the same pen or uses a
tablet in Reception areas.

Complete staffing risk assessment tab for each
returning member of staff.

Persons at risk All
Is this risk All control measures
Hazard - What can cause harm applicable? |Required control measures Control measure options to minimise risk List actual control measures implemented complete?
Yes / No Yes / No

Ensure HT and SLT are up-to-date with the ongoing
updated scientific advice for the phased return to
school guidance for schools and helping control the
rate of transmission. Provide regular updates for
governors. See government guidance.

Existing control measures and policies still in place

Staff told to ignore one way system and temporary 'no
entry signs' in the event of an evacuation (or building
lockdown). Bubbles advised to walk the evacuation
route to ensure familiarity.

School has sufficient first aiders. Each year group has
one first aid kit

Existing control measures and policies still in place

Sufficient posters and information on display around
the school

Information has been shared with staff and
parents/carers through bulletins and updates. Posters
reinforce message.

Some admin staff working at home so that social
distancing in main office can be maintained and no hot
desking. SLT working in other rooms or remotely at
times. Teachers encouraged to do PPA in own bubble
classrooms or at home. Additional staffroom set up.
Staff encouraged to bring own flask for hot drinks.
Staff no longer required to check drawers / day book
in staff room (Notice board instead - near front
entrance)

Staff aware of staggering arrival / leaving times

Staff bring in own pen to sign in/out. Hand gel
available. Sign in book moved to foyer where there is
more space. Visitors signed in by office staff. Pupils
signed in /out by office staff

Surveys completed for returning (and non-returning)
staff.

Guidance being considered. Regular updates sent to
governors

Where a pupil lives in a household with someone
who is extremely clinically vulnerable, as set out in
the_COVID-19: guidance on shielding and protecting

people defined on medical grounds as extremely
vulnerable guidance, ensure staff, parents and
carers and the pupil(s) themselves know that they
can only attend school if strict social distancing can
be adhered to (this may not be the case for younger
pupils). Decide on the most suitable course of action
for individual pupils.

Information has been shared with staff and
parents/carers through bulletins and updates.
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